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Municipal Code


Link to code sections: http://www.qcode.us/codes/inglewood/



Transient Occupancy Tax Chapter 9, Article 8

Key Items


Tax Rate: For privilege of occupancy in any hotel, each transient is subject to
and shall pay a tax in the amount of fourteen percent (14%) of the rent
charged by the hotel operator. The transient shall pay the tax to the operator
of the hotel at the time rent is paid.



Tax Exemptions: 1) Any federal or State of California or employee when on
official business. 2) Any officer or employee of a foreign government who is
exempt by reason of express provision of federal law or international treaty.
3) Transients who stay longer than thirty (30) days are considered permanent
occupants. TOT is due for first thirty (30) consecutive days and then occupant
is exempt for remainder of stay.



Tax Due Period: Each hotel operator shall on or before the last day of the
month following the collection month make a return to the City. (e.g.
January’s return is due no later than February 28th)

TOT Payment Forms


TOT Tax Return Form




TOT Tax Exemption Form




Form must be completed every month and sent with payment to show the tax
calculations.

Form must me completed for each exempted individual, if any, and sent with
payment and the tax return form every month.

Document Location: www.cityofinglewood.org

TOT Return Form Guide
1)

Fill in hotel information at the top of form.

2)

Write the month for the return (i.e. the month payment was collected).

3)

Use spreadsheet to insert the Gross Rental Receipts for each day of the month.
Please use actual dollar amounts based on daily receipts. Do not calculate
averages into the spreadsheet. Calculate the total at the bottom of the
spreadsheet. **Operators must keep support docs in the form of guest folios and
customer receipts for each day in their records for at least 3 years.
Daily guest folios and receipts must match the amounts entered in the Gross
Rental Receipts column**

4)

If there are exemptions, use the “LESS 30 DAY EXEMPTIONS MONTHLY TOTAL”
field for exemptions for over thirty (30) days. Use “LESS GOVERNMENT
EMPLOYEE EXEMPTIONS MONTHLY TOTAL” for government employee exemption.

5)

TOTAL TAXABLE RECEIPTS is the total gross rental receipts less any exemptions.

6)

Use the TOTAL TAXABLE RECEIPTS amount to calculate the TAX 14%.

7)

If payment is late, calculate the PENALTY and INTEREST amounts as need be.
Please see Municipal Code Section 9-61 Penalties and Interest for more details.

8)

The TOTAL REMITTANCE is the TAX 14%, plus PENALTIES and INTEREST, if any.
The amount listed in TOTAL REMITTANCE needs to match the payment amount.

9)

Sign, print name, and date the bottom of the form each and every month.

TOT Exemption Form Guide
1)

Fill in the hotel information and Occupant (exempted individual) information at the top
of the form.

2)

Enter the Room Charge Monthly Total amount. Ensure the sum of all the exemption
forms match the exemption amount(s) recorded on the TOT Tax Return Form.

3)

Write the current month information (i.e. the month payment was collected).

4)

Enter the Permanent Occupant Information. Reminder: Occupant must remit TOT for the
first thirty (30) consecutive days before claiming exemption.

5)

The Occupant (exempted individual) and hotel Manager must sign, print name, and date
the bottom of the form. Form must be signed and dated by Occupant and Manager each
and every month.

THANK YOU!
For questions, please contact: (310) 412-5500

